
 
 

 

ATHLETICS OMNIBUS – RECORDING ATHLETICS PERFORMANCE S 
From the Athletics Omnibus of Richard Stander, Sout h Africa 
 
1. INTRODUCTION 
 

It takes years for a Technical Official to obtain and apply the skills to take an objective and impartial 
decision in athletics. If this decision, once taken, is not recorded properly, it can take years to ratify the 
problems and confusion created as a result of a decision not recorded correctly. 
 
It is the responsibility of the Technical Official to ensure that the decision taken during an athletics meeting 
is accurately and correctly recorded, in a standardized format that is understandable to everybody 
involved in athletics.  
 
Once the results are recorded, it will be used by different people for different reasons during and after the 
event. If the result of the event was recorded correctly and in a standardized format, it will speed up the 
process in which the results will be utilized by all the Officials involved in the sport. 
 
The way in which the result of the event is recorded will affect the sport as follows:  
 
1.1. The Administrators can to distribute the results faster to all Officials that need the results 
1.2. The Coaches and Athletes can monitor their progress faster 
1.3. The Selectors will use the result to select representative teams 
1.4. The Statisticians will use the result to determine if a record is broken, if it is the best performance of 

the season, if it is the personal best performance of the athlete, etc. 
1.5. The Media will use the result to inform the public of the performance 
1.6. The Marketing Department will use the result to profile an athlete or the event. 

 
2. INFORMATION ON THE RESULT SHEET 
 

To cover the needs of all people that have an interest in the result of an athletics meeting, the following 
needs to be recorded on the result sheet: 

 
2.1. The name of the Meeting. The name of the meetings should specify: 

2.1.1. Type of event e.g. Track and Field, Cross Country, Road Running, etc 
2.1.2. Target group, e.g. seniors, juniors, master, etc. 
2.1.3. Excellence level e.g. Championships, league Meeting, club meeting, etc. 

2.2. Venue of the Meeting 
2.3. Date of the Meeting 
2.4. The specific event in the Meeting 
2.5. Time the event started 
2.6. The existing Competition, Provincial, National, etc. records 
2.7. The progress level of the event, e.g. Heat, semi-final, final 
2.8. Specification of the following technical information 

2.8.1. Wind meter Reading 
2.8.2. Weight of implement 
2.8.3. Height of implement 

2.9. There should be separate a Result Sheet for: 
2.9.1. Track events 
2.9.2. Vertical Jumps 
2.9.3. Horizontal Jumps 
2.9.4. Throwing Events 
2.9.5. Road Races, Cross Country Races and Race Walking 

2.10. Space for the following Officials to sign on the result sheet: 
2.10.1. Chief Judge 
2.10.2. Chief Timekeeper/recorder 
2.10.3. Referee 

2.11. A Check sheet to verify if the contents on the Result sheet was verified 
2.12. A space where a the new record performance can be recorded 
2.13. The time the result was announced 
2.14. Verification that the following Official received the result 

2.14.1. Meeting Secretary 
2.14.2. Duplicating 
2.14.3. Announcer 



 
 

 

2.14.4. Television 
2.14.5. Radio 
2.14.6. Press 
2.14.7. Selectors   
2.14.8. Team Managers 
2.14.9. Notice Board 
2.14.10. VIP Area 

 
3. DOCUMENTS THAT MUST ACCOMPANY RESULT SHEET DURING CO MPETITION 
 

Before any results sheet is completed by Technical Officials, and sent to the various destinations, the 
Referee must sign it off. During the signing off process, the Referee must check if the following supporting 
documents are attached: 
 
3.1. In the case of sprints up to 400m: 

3.1.1. Result sheet fully completed 
3.1.2. The wind meter reading of the specific event up to 200m attached to result sheet 
3.1.3. The Timekeepers reading of the specific event attached to result sheet 
3.1.4. Electronic Time reading of the specific event attached to result sheet 
 

3.2. In the case of track events longer than 400m: 
3.2.1. Result sheet fully completed 
3.2.2. The Timekeepers reading of the specific event attached to result sheet 
3.2.3. The Lap Scoring card of the specific event attached to result sheet 
 

3.3. In the case of horizontal jumps: 
3.3.1. Result sheet fully completed 
3.3.2. The wind meter reading of the specific event attached to result sheet 
 

3.4. In the case of vertical jumps: 
3.4.1. Result sheet fully completed 
3.4.2. Is the result sheet summary kept up to date 
 

3.5. In the case of throws: 
3.5.1. Result sheet fully completed 

 
3.6. In the case of Race walking: 

3.6.1. Result sheet fully completed 
3.6.2. The Timekeepers reading of the specific event attached to result sheet 
3.6.3. The Lap Scoring card (in the case of track events) of the specific event attached to result 

sheet 
3.6.4. The Race Walking Judge warning/disqualification sheet 

 
3.7. In the case of Road Running: 

3.7.1. Result sheet fully completed 
3.7.2. The Timekeepers reading of the specific event attached to result sheet 
 

3.8. In the case of the Track and Field Competition Secretary 
3.8.1. A complete set of results and report for each event up to 400m 
3.8.2. A complete set of results and report for each event longer than 400m 
3.8.3. A complete set of results and report for the horizontal jumps 
3.8.4. A complete set of results and report for the vertical jumps 
3.8.5. A complete set of results and report for the throws 
3.8.6. A complete set of results and report for Race Walking 

 
4. DOCUMENTS THAT MUST BE SUBMITTED TO THE COMPETITION SECR ETARY AFTER THE 

COMPETITION 
 

4.1. Track and Field 
4.1.1. Chief Track Events Wind Meter Judge – Wind Meter Summary 
4.1.2. Chief Hand Time Timekeeper – Timekeeper Summary 
4.1.3. Chief Electronic Time Timekeeper – Timekeeper Summary 
4.1.4. Chief Lap Scorer – Lap Scoring Summary 
4.1.5. Chief  Horizontal Jumps Wind Meter Judge – Wind Meter Summary 



 
 

 

4.1.6. Chief Judge – Horizontal Jumps Results Summary 
4.1.7. Chief Judge – Vertical Jumps Results Summary 
4.1.8. Chief Judge – Throws Results Summary 
4.1.9. Chief Race walking - Warning/disqualification sheet 
4.1.10. Track Referee Umpire violation report – Relays excluded 
4.1.11. Track Referee Umpire violation report – Relays 
4.1.12. Jury of Appeal – Summary of decisions taken  
4.1.13. Competition Secretary - Summary of records broken 
 

4.2. Road Running and Cross Country 
4.2.1. Road Running Result sheet fully completed 
4.2.2. Road Running The Timekeepers reading of the specific event attached to result sheet 
4.2.3. Road Running Referee Race Evaluation Report 
4.2.4. Road Running Referee final placing report – Men 
4.2.5. Road Running Referee final placing report - Women 
4.2.6. Road Running Referee Disqualification Report 

 
5.  EXAMPLES OF DOCUMENTS THAT MUST BE COMPLETED DURING CO MPETITION:  
 

5.1. Order Of Draw (Results Sheet) For Track Events 
5.2. Wind Meter Reading Form For Track Events 
5.3. Timekeepers Report Card For Track Events 
5.4. Electronic Timekeepers Report Card For Track Events 
5.5. Lap Scorers Card 
5.6. Order Of Draw (Results Sheet) For Horizontal Jumps 
5.7. Wind Meter Reading Card For Horizontal Jumps 
5.8. Order Of Draw (Results Sheet) For Vertical Jumps 
5.9. Order Of Draw (Results Sheet) For Throwing Events 
5.10. Result Sheet For Road Races, Cross Country And Race Walking 
5.11. Timekeepers Card For Non-Track Events 
5.12. Protest Form (Appeal Form) 
5.13. Notice Of A Record Broken 
5.14. Assize Certificate – Shot Put 
5.15. Assize Certificate – Discus Throw 
5.16. Assize Certificate – Hammer Throw 
5.17. Assize Certificate – Javelin Throw 

 
6. EXAMPLES OF DOCUMENTS THAT MUST BE SUBMITTED AFTER THE COM PETITION:  
 

6.1. Chief Wind Meter Card – Track Events – Summary Of Results 
6.2. Chief Timekeeper’s Card – Hand Times – Summary Of Results 
6.3. Chief Timekeeper’s Card – Electronic Time – Summary Of Results 
6.4. Chief Lap Scorer’s Card – Summary Of Results 
6.5. Chief Wind Meter Card – Horizontal Jumps – Summary Of Results 
6.6. Chief Judge – Jumps And Throws – Summary Of Results 
6.7. Race Walking Judge Disqualification – Summary Of Decisions 
6.8. Umpire Violation Report – Track Events – Summary Of Decisions 
6.9. Umpire Violation Report – Relay Events – Summary Of Decisions 
6.10. Chief Of Jury  Appeal – Results Summary 
6.11. Competition Secretary – Summary Of New Records Set 
6.12. Road Running Race Evaluation Form 
6.13. Road Running And Cross Country Final Placing For Men 
6.14. Road Running And Cross Country Final Placing For Women 
6.15. Road Running And Cross Country Disqualification Report 
 

7. EXAMPLES OF OTHER DOCUMENTS OF INTEREST:  
 

7.1. Application Form: Changes In Entries 
7.2. Team Score Card: Track And Field 
7.3. Manual System - Position Card  
7.4. Team Score Card – Non Track Events 

 



 
 

 

 
 
 
 
 

 
 
 
 
 
 
 

EXAMPLES OF DOCUMENTS THAT MUST BE 
COMPLETED AND SUBMITTED TO THE COMPETITION 

SECRETARY DURING THE COMPETITION 



 
 

 

1. ORDER OF DRAW (RESULT SHEET) - TRACK EVENTS 
(Must be submitted to the Competition Secretary directly aft er completion of the event) 
    RECORDS 
MEETING:   WORLD:  
     
VENUE:   AFRICA:    
     
DATE:  TIME:   RSA:     
     
EVENT:   PROVINCIAL:    
         
EVENT NO:  PAGE:  OF   MEETING:  
 
Heat:   of  Quarter-final:   of  Semi-final:   of  Final:   of  
 

FOR ANNOUNCER, MEDIA, MARKETING, DEVELOPMENT AND STATISTI CS 
ORDER OF DRAW AND RESULTS ACCORDING TO LANE DRAW 

(TO BE USED WHEN LANE DRAWS ARE ALLOCATED PRIOR TO THE RA CE) 
Draw  No. Performance Wind  Pos. First name Surname Province / club 
1.         
2.         
3.         
4.         
5.         
6.         
7.         
8.         
9.         
10.         
 

RESULT SHEET FOR ANNOUNCER, MEDIA, MARKETING, DEVELOPMENT AND STATISTICS 
(ONLY TO BE USED IN EVENTS WHERE PLACING IS DONE WITHOUT PRIOR LANE DRAWS – SEE ASA 

RULE 166) 
No. Performance Wind  Pos. First name Surname Province / club 

   1.     
   2.     
   3.     
   4.     
   5.     
   6.     
   7.     
   8.     
 
Chief Track judge:  Chief Timekeeper:  
 
The event took place according to 
IAAF rules. 

Y N The winning performance was verified against that of 
the records listed above. 

Y N 

The wind meter readings are 
recorded. 

Y N The placing of the first 8 athletes is recorded 
correctly on the result sheet. 

Y N 

The recorded time reflect an 
electronic time. 

Y N The time of the first 8 athletes is recorded correctly 
on the result sheet. 

Y N 

If any of the above questions are answered “NO”, where the LOC and the athletes notified that the 
results are unofficial. 

Y N 

 
Referee:  New record:  Time announced:  
 

COPIES OF THIS DOCUMENT TO 10 DESTINATIONS: 
Meeting Secretary: ______ Duplicating: ______ Announcer: ____ __ Television: ______ Radio: ______ 

 
Press: ______ Selectors: ______   Team Managers: ______  Notice Board: ______ VIP Area: ______ 



 
 

 

2. WIND METER READING FORM – TRACK EVENTS  
(This wind meter readings statement must be attached to the re levant result sheet)  

 
Meeting: Venue: Date: 
Event No.  Event Age Gender + or - Wind meter Reading 
 
 

     

 
Time started: 
 

Time ended: 

Name of judge: 
 

Signature: 

 
 
 
3. TIME KEEPERS REPORT CARD FOR TRACK EVENTS 

(TO BE SEND TO CHIEF PLACE JUDGE) 
MEETING  DATE  

 
NO.  EVENT  RECORD  
    
AGE  GENDER  
 
Heat:   of  Quarter-final:   of  Semi-final:   of  Final:   of  
 

POS. TIME 1 (Summary) TIME 2 (Summary) TIME 3 (Summary) 
1    
2    
3    
4    
5    
6    
7    
8    

 
NAME OF CHIEF TIME KEEPER  SIGNATURE  

 
 

 
4. ELECTRONIC TIME KEEPERS REPORT CARD FOR TRACK EVENTS 

(TO BE SEND TO CHIEF PLACE JUDGE) 
MEETING  DATE  

 
NO.  EVENT  RECORD  
    
AGE  GENDER  
 
Heat:   of  Quarter-final:   of  Semi-final:   of  Final:   of  
 
Time 1 Time 2 Time 3 Time 4 Time 5 Time 6 Time 7 Time 8 Time 9 Time 10 

          
 
Time 11 Time 12 Time 13 Time 14 Time 15 Time 16 Time 17 Time 18 Time 19 Time 20 

          
 
Time 21 Time 22 Time 23 Time 24 Time 25 Time 26 Time 27 Time 28 Time 29 Time 30 

          
 
NAME OF ELECTRONIC TIME KEEPER  SIGNATURE  



 
 

 

5. LAP SCORER’S CARD 
(TO BE SEND TO CHIEF PLACE JUDGE) 

Meeting: Venue: Lap Scoring Card no.: of:  
Event no. Event Lap scorer: 
 

800m: Start lap scoring from start (2 laps) 1 2                        
1000m: Lap 1 will be 200m long (200m + 2 laps) 1 2 3                       
1200m: Start lap scoring from start (3 laps) 1 2 3                       
1500m: Lap 1 will be 300m long (300m + 3 laps) 1 2 3 4                      
1600m (mile): Start lap scoring from start (4 laps) 1 2 3 4                      
2000m: Start lap scoring from start (5 laps) 1 2 3 4 5                     
3000m: Lap 1 will be 200m long (200m + 7 laps) 1 2 3 4 5 6 7 8                  
5000m: Lap 1 will be 200m long (200m + 12 laps) 1 2 3 4 5 6 7 8 9 10 11 12 13             
10000m: Start lap scoring from start (25 laps) 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 

NOT MORE THAN 5 ATHLETES PER LAP SCORING OFFICIAL I N RACES LONGER THAN 800M 
Name or number of athlete 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 

1.                           
2.                           
3.                           
4.                           
5.                           
6.                           
7.                           
8.                           
9.                           
10.                           
11.                           
12.                           
13.                           
14.                           
15.                           
16.                           
 
Note:  
• In competitions with more than 10 athletes, a Lap Scorer must be appointed for every 5 athletes in the competition, e.g. in a competition with 19 athletes, there 

must be 4 Lap Scorers.  
• Each Lap Scorer must be dedicated to scoring the laps of only the 5 athletes allocated to him/her. 
• When an athlete did not complete the competition, the laps not completed, must be scratched out to avoid confusion later. 
• Each Lap Scorer must be dedicated to scoring the laps of only the 5 athletes allocated to him/her. 
• When an athlete did not complete the competition, the laps not completed, must be scratched out to avoid confusion later. 



 
 

 

6. ORDER OF DRAW (RESULT SHEET) HORIZONTAL JUMPS 
(Must be submitted to the Competition Secretary directly aft er completion of the event) 
    RECORDS 
MEETING:   WORLD:  
     
VENUE:   AFRICA:    
     
DATE:  TIME:   ROSA:     
     
EVENT:   PROVINCIAL:    
         
EVENT NO:  PAGE:  OF   MEETING:  
 
Heat:   of  Quarter-final:   of  Semi-final:   of  Final:   of  
 

ATHLETE’S RECORD OF PROGRESSION 
 No. 1 2 3 Best 4 5 6 Best Pos. First name Surname Prov

.  
1.              
2.              
3.              
4.              
5.              
6.              
7.              
8.              
9.              
10.              
 

RESULT SHEET FOR ANNOUNCER, MEDIA, MARKETING, DEVELOPMENT AND STATISTICS  
No. Performance Wind  Pos. First name Surname Province / club 

   1.     
   2.     
   3.     
   4.     
   5.     
   6.     
   7.     
   8.     
 
Chief Judge:  Time started  Time ended  
 
The event took place according to IAAF / 
ASA rules. 

Y N The winning performance was verified against that of 
the records listed above. 

Y N 

The wind meter readings are recorded. Y N The placing of the first 8 athletes is recorded 
correctly on the result sheet. 

Y N 

The wind meter reading sheet is 
attached.  

Y N If any of the above questions are answered “NO”, 
where the LOC and the athletes notified that the 
results are unofficial. 

Y N 

 
Referee:  New record:  Time announced:  
 

COPIES OF THIS DOCUMENT TO 10 DESTINATIONS: 
Meeting Secretary: ______ Duplicating: ______ Announcer: ____ __ Television: ______ Radio: ______ 

 
Press: ______ Selectors: ______   Team Managers: ______  Notice Board: ______ VIP Area: ______ 



 
 

 

7. WIND METER READING FORM – HORIZONTAL JUMPS 
(This wind meter readings statement must be attached to the rel evant result sheet.)  

 
Meeting: Venue: Date: 
 
Heat:   of  Quarter-final:   of  Semi-final:   of  Final:   of  
 
NO. COMPETITOR CLUB/SCHOOL 1 2 3 4 5 6 
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
         
 
Time started: Time ended: 
Name of judge: Signature: 
 

 
 
 



 
 

 

8. ORDER OF DRAW (RESULT SHEET) VERTICAL JUMPS 
(Must be submitted to the Competition Secretary directly af ter completion of the event) 
    RECORDS 
MEETING:   WORLD:  
     
VENUE:   AFRICA:    
     
DATE:  TIME:   ROSA:     
     
EVENT:   PROVINCIAL:    
         
EVENT NO:  PAGE:  OF   MEETING:  
 
Heat:   of  Quarter-final:   of  Semi-final:   of  Final:   of  
 

ATHLETE’S RECORD OF PROGRESSION 
 HEIGHT INCREMENTS    
 NO

. 
         First 

name 
Surname Prov 

1.                                
2.                                
3.                                
4.                                
5.                                
6.                                
7.                                
8.                                
9.                                
10.                                
 

RESULT SHEET FOR ANNOUNCER, MEDIA, MARKETING, DEVELOPMENT AND STATISTICS 
No. Performance Wind  Pos. First name Surname Province / club 

   1.     
   2.     
   3.     
   4.     
   5.     
   6.     
   7.     
   8.     
 
Chief Judge:  Time started  Time ended  
 
The event took place according to 
IAAF / ASA rules. 

Y N The winning performance was verified against that of the 
records listed above. 

Y N 

The implements used were the correct 
implements. 

Y N The placing of the first 8 athletes is recorded correctly 
on the result sheet. 

Y N 

The measuring equipment used was 
certified as correct. 

Y N If any of the above questions are answered “NO”, where 
the LOC and the athletes notified that the results are 
unofficial. 

Y N 

 
Referee:  New record:  Time announced:  
 

COPIES OF THIS DOCUMENT TO 10 DESTINATIONS: 
Meeting Secretary: ______ Duplicating: ______ Announcer: ____ __ Television: ______ Radio: ______ 

 
Press: ______ Selectors: ______   Team Managers: ______  Notice Board: ______ VIP Area: ______ 



 
 

 

  
9.  ORDER OF DRAW (RESULT SHEET) THROWING EVENTS 
(Must be submitted to the Competition Secretary directly af ter completion of the event) 
    RECORDS 
MEETING:   WORLD:  
     
VENUE:   AFRICA:    
     
DATE:  TIME:   ROSA:     
     
EVENT:   PROVINCIAL:    
         
EVENT NO:  PAGE:  OF   MEETING:  
 
Heat:   of  Quarter-final:   of  Semi-final:   of  Final:   of  
 

ATHLETE’S ORDER OF DRAW AND RECORD OF PROGRESSION 
 No. 1 2 3 Best 4 5 6 Best Pos. First name Surname Prov

.  
11.              
12.              
13.              
14.              
15.              
16.              
17.              
18.              
19.              
20.              
 

RESULT SHEET FOR ANNOUNCER, MEDIA, MARKETING, DEVELOPMENT AND STATISTICS 
No. Performance Wind  Pos. First name Surname Province / club 

  N.A. 1.     
   2.     
   3.     
   4.     
   5.     
   6.     
   7.     
   8.     
 
Chief Judge:  Time started  Time ended  
 
The event took place according to IAAF / 
ASA rules. 

Y N The winning performance was verified against that of 
the records listed above. 

Y N 

The implements used were the correct 
implements. 

Y N The placing of the first 8 athletes is recorded 
correctly on the result sheet. 

Y N 

The measuring equipment used was 
certified as correct. 

Y N The performance of the first 8 athletes is recorded 
correctly on the result sheet. 

Y N 

If any of the above questions are answered “NO”, where the LOC and the athletes notified that the results 
are unofficial. 

Y N 

 
Referee:  New record:  Time announced:  
 

COPIES OF THIS DOCUMENT TO 10 DESTINATIONS: 
Meeting Secretary: ______ Duplicating: ______ Announcer: ____ __ Television: ______ Radio: ______ 

 
Press: ______ Selectors: ______   Team Managers: ______  Notice Board: ______ VIP Area: ______ 



 
 

 

10.  RESULT SHEET – ROAD RACES, CROSS COUNTRY RACES, R ACE WALKING 
(Must be submitted to the Competition Secretary directly aft er completion of the event) 
    RECORDS 
MEETING:   WORLD:  
     
VENUE:   AFRICA:    
     
DATE:  TIME:   RSA:     
     
EVENT:   PROVINCIAL:    
         
EVENT NO:  PAGE:  OF   MEETING:  
 
No. Pos Name Surname Lic No. Age Gen Cat Club Time 
1.           

2.           

3.           
4.           

5.           

6.           

7.           
8.           

9.           

10.           
11.           

12.           

13.           
14.           

15.           

16.           

17.           
18.           

19.           

20.           
21.           

22.           

23.           
24.           

25.           
 
 
Chief Judge:  Chief Timekeeper:  
 
Is the gender of the athletes 
indicated 

Y N The winning performance was verified against that of 
the records listed above. 

Y N 

Is the age categories of athletes 
indicated 

Y N The placing of the athletes is recorded correctly on 
the result sheet. 

Y N 

If any of the above questions are answered “NO”, where the LOC and the athletes notified that the 
results are unofficial. 

Y N 

 
Referee:  New record:  Time announced:  
 

COPIES OF THIS DOCUMENT TO 10 DESTINATIONS: 
Meeting Secretary: ______ Duplicating: ______ Announcer: ____ __ Television: ______ Radio: ______ 

 
Press: ______ Selectors: ______   Team Managers: ______  Notice Board: ______ VIP Area: ______ 



 
 

 

11. TIME KEEPERS REPORT CARD FOR NON TRACK EVENTS (Road, C ross Country, Race Walking) 
(This time readings statement must be attached to the relevant  result sheet.) 
 

NAME OF MEETING  RECORD  
    
AGE  GENDER  DATE  
 

NUMBERS RANGING FROM  TO  PAGE  OF  
 

POS. TIME  POS. TIME  POS. TIME  POS. TIME 
1.    26.    51.    76.   

2.    27.    52.    77.   

3.    28.    53.    78.   

4.    29.    54.    79.   

5.    30.    55.    80.   

6.    31.    56.    81.   

7.    32.    57.    82.   

8.    33.    58.    83.   

9.    34.    59.    84.   

10.    35.    60.    85.   

11.    36.    61.    86.   

12.    37.    62.    87.   

13.    38.    63.    88.   

14.    39.    64.    89.   

15.    40.    65.    90.   

16.    41.    66.    91.   

17.    42.    67.    92.   

18.    43.    68.    93.   

19.    44.    69.    94.   

20.    45.    70.    95.   

21.    46.    71.    96.   

22.    47.    72.    97.   

23.    48.    73.    98.   

24.    49.    74.    99.   

25.    50.    75.    100.  

 
 

NAME OF CHIEF TIME KEEPER  SIGNATURE  
 
 



 
 

 

12. PROTEST FORM (TO APPEAL AGAINST A DECISION TAKEN DURI NG AN ATHLETICS MEETING) 
 
In accordance with IAAF Rule 146 all applications to the Jury of Appeal must be accompanied by a deposit o 
R100,00. 
Protest lodged on behalf of: 
Name: Club: Competitors No: 
Name of Event: 
Protest logged by: Designation: 
IAAF Rules(s) alleged to have been contravened: 
Grounds for Lodging Appeal: 
 
 
 
 
 
 
 
 
 
 
Date: Signature: 

OFFICIAL USE ONLY 
Time at which result was announced: Time of receipt of written protest: 
Jury’s Decision: 
 
 
 
 
 
 
 
 
 
 
Jury Chairperson: Jury Secretary: 
Fee to be Refunded: Forfeited: 
Appellant notified: Date: Time: 
Meeting Manager notified Date: Time: 
 
 



 
 

 

13. NOTICE OF NEW RECORD SET 
 
 

 
RECORD CERTIFICATE 

 
 

__________________________________________________________ 
Level: National/ Provincial/Club School 

 
 

This is to certify that 
 

__________________________________________________________ 
Name of Athlete 

 
 

set a new Record at 
 

_________________________________________________________ 
venue 

 
_________________________________________________________ 

Date 
 

_________________________________________________________ 
State Event 

 
_________________________________________________________ 

Age Category 
 

_________________________________________________________ 
Gender 

 
__________________________________________________________ 

Performance (time, distance, height) 
 

__________________________________________________________ 
Wind meter reading / weight of the implement 

 
 
 
 
 

______________________ 
Signature of Chairperson 



 
 

 

 
 

 
 
14. ASSIZE CERTIFICATE - SHOT 

 
MEETING 

 
Meeting: ____________________________ Date of Meeting: ___________________ 
 
Item no: ____________________________ Time of Item: _____________________ 
 
City: ________________________________________________________________ 
 
ATHLETE 
 
Athlete: ______________________________________________________________ 
 
Province / Country: _________________________ Registration No: _____________ 
 
Men: _____ Women: _____    Age group: _________________ 
 
IMPLEMENT 
 

SHOT 
Rule 188.4 - 5 
 
 
Name of Implement:  _____________________________________________ 
 
 
Construction Material: _____________________________________________ 
 
 
Weight:   _______________ gr 
 
 
Diameter:  _______________ mm 
 
 
 
 
________________________  ________  _______________ 
 ASSIZER   ASA NO   DATE 

 
 
 



 
 

 

15. ASSIZE CERTIFICATE – DISCUS  
 

MEETING 
 

Meeting: ____________________________ Date of Meeting: ___________________ 
 
Item no: ____________________________ Time of Item: _____________________ 
 
City: ________________________________________________________________ 
 
ATHLETE 
 
Athlete: ______________________________________________________________ 
 
Province / Country: _________________________ Registration No: _____________ 
 
Men: _____ Women: _____    Age group: _________________ 
 
IMPLEMENT 
 

DISCUS 
Rule 189.1 - .2 
 
Name of Implement: ____________________________________________________ 
 
Weight:      _______________ gr 
 
Outside diameter of metal rim:   _______________ mm 
 
Diameter of metal plate or flat centre area: _______________ mm 
 
Thickness of metal plate or flat centre area: _______________ mm 
 
Thickness of rim (6mm from edge):  _______________ mm 
 
 
 
 
________________________  ________  _______________ 
 ASSIZER   ASA NO   DATE 



 
 

 

 
 
 
16. ASSIZE CERTIFICATE - HAMMER 

 
MEETING 

 
Meeting: ____________________________ Date of Meeting: ___________________ 
 
Item no: ____________________________ Time of Item: _____________________ 
 
City: ________________________________________________________________ 
 
ATHLETE 
 
Athlete: ______________________________________________________________ 
 
Province / Country: _________________________ Registration No: _____________ 
 
Men:_____ Women:_____    Age group: _________________ 
 
IMPLEMENT 
 

HAMMER 
Rule 191.4 - .9 
 
Name of Implement: ____________________________________________________ 
 
Weight:       _______________ gr 
 
Length of Hammer measured from inside of grip:  _______________ mm 
 
Diameter of head:     _______________ mm 
 
Thickness of wire:     _______________ mm 
 
Length of Grip:      _______________ mm 
 

Centre of gravity of head:     Yes: ٱ No: ٱ 
 
 
 
________________________  ________  _______________ 
 ASSIZER   ASA NO   DATE 



 
 

 

 
 
 
17. ASSIZE CERTIFICATE - JAVELIN 

 
MEETING 

 
Meeting: ____________________________ Date of Meeting: ___________________ 
 
Item no: ____________________________ Time of Item: _____________________ 
 
City: ________________________________________________________________ 
 
ATHLETE 
 
Athlete: ______________________________________________________________ 
 
Province / Country: _________________________ Registration No: _____________ 
 
Men:_____ Women:_____    Age group: _________________ 
 
IMPLEMENT 
 

JAVELIN 
Rule 193.3 - 9 
 
Name of Implement: _____________________________   Weight: _______ gr 
 

Lengths Mm Diameters mm 
Overall  In front of Grip  
Tip to Centre of Gravity  At rear of Grip  
Half from Tip to C of G  150mm from Tip  
Tail to Centre of Gravity  At rear of Head  
Half from Tail to C of G  Immediately behind Head  
Head  Half way Tip to C of G  
Grip  Over Grip  
  Half way Tail to C of G  
  150mm from Tail  
  At Tail  
 
 
 
________________________  ________  _______________ 
 ASSIZER   ASA NO   DATE 
 



 
 

 

 
 
 
 
 

 
 
 
 

EXAMPLES OF DOCUMENTS THAT MUST BE 
COMPLETED AND SUBMITTED TO THE COMPETITION 

SECRETARY AFTER THE COMPETITION 



 
 

 

1. CHIEF WIND METER CARD– TRACK EVENTS 
 
 

SUMMARY OF WIND METER READINGS 
 

 (This wind meter readings summary must be submitted to the Compe tition Secretary  
at the end of the Competition for later cross references)  

 
Meeting: Venue: Date: 
Event 
No. 

Event 
 

Reading 
 

Event No. Event 
 

Reading 
 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

   

 

   

Name of judge: Signature: 
 

 



 
 

 

2. CHIEF TIMEKEEPER’S CARD  
 
 

SUMMARY OF HAND TIMES TAKEN 
 

(This Timekeepers summary must be submitted to the Competition Se cretary  
at the end of the Competition for later cross references)  

Meeting: Venue: Date: 
Chief Timekeeper: Signature:  
 

No. Event 1 1 1 2 2 3 3 4 5 6 7 8 9 10 

                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
                



 
 

 

3. CHIEF ELECTRONIC TIMEKEEPER’S CARD  
 
 

SUMMARY OF ELECTRONIC TIMES TAKEN 
 
 

(This Electronic Timekeepers summary must be submitted to the Com petition Secretary  
at the end of the Competition for later cross references) 

 
Meeting: Venue: Date: 
Chief Timekeeper: Signature:  
 

No. Event 1 1 1 2 2 3 3 4 5 6 7 8 9 10 
                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
                
 



 
 

 

4. CHIEF LAP SCORER’S CARD  
 

 
SUMMARY OF FINAL POSITION 

 
(This Lap Score Card summary must be submitted to the Competition S ecretary at the end of the 

Competition for later cross references) 
 

Meeting: Venue: Lap Scoring Card no.: of:  
Chief Lap Scorer: Signature: 
 
No. Name of Event Number of athlete 

  1 2 3 4 5 6 7 8 9 10 

            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            
            

 



 
 

 

5. CHIEF WIND METER CARD - HORIZONTAL JUMPS 
 

SUMMARY OF THE WIND METER READING OF THE BEST PERFORMANCE 
 

 (This wind meter readings summary must be submitted to the Compe tition Secretary  
at the end of the Competition for later cross references) 

 
Meeting: Venue: Date: 

Wind meter reading of Athlete’s best jump No. Event 
 1 2 3 4 5 6 7 8 

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

Name of judge: Signature: 



 
 

 

  
6. CHIEF JUDGE – RESULTS SUMMARY 
 
 

HORIZONTAL JUMPS - VERTICAL JUMPS – THROWS 
 

 (This summary must be submitted to the Competition Secretary  
at the end of the Competition for later cross references) 

 
Meeting: Venue: Date: 

Reading of Athlete’s best jump No. Event 
 1 2 3 4 5 6 7 8 

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

 
 

         

Name of judge: Signature: 
 



 
 

 

7. RACE WALKING JUDGE WARNING/DISQUALIFICATION SHEET 
(This race tally sheet must be attached to the relevant resul t sheet)  

 
Event: Venue: 
Distance: Date: 
 
Athlete number Caution Competitor told Warning Disqualified 

 Reason 
(> or ~) 

Lap or 
time 

 Reason 
(> or ~) 

Lap or 
time 

Lap or time 

       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
 

DO’S AND DON’TS OF RACE WALK JUDGING 
 
1. If in doubt, give the benefit to the competitor. 
2. If you form an opinion, act on it immediately. 
3. When warning a competitor, make sure he / she sees your sign. 
4. Do not judge from a moving vehicle. 
5. If a competitor is disqualified today, do not pre- judge him for the next race. 
6. You are in control of your section of judging territory, so make up your mind. 
7. Avoid getting into conversation during the race with other judges to avoid influencing each other’s opinion. 
8. Do not convey to any competitor information as to the progress of the race. 
9. Mark your card clearly when making a warning / disqualification, so there is no confusion when it is 

received by the Chief Judge or Recorder. 
10. In track races judge from the outside of the track. 
11. Do not let your judging intimidate the athlete. Always be more than 10m away from the athlete. 
12. Do not follow or lead the athlete during judging. Stand still when the athlete is passing you. 
13. Do not judge by lying down on the track or road. 
 
Name of judge: 
 

Judge no. Signature: 

 

                                                      
 

WARNING SIGNS USED DURING RACE WALKING EVENTS 



 
 

 

8. REFEREE: TRACK EVENTS - UMPIRE VIOLATION REPORT FORM –  (RELAYS EXCLUDED) 
 
Meeting: Date: 
NO. INFRINGEMENT 
1.  Ran out of lane on the inside of the allocated lane (on the bend )  
2.  Ran out of allocated lane on a straight and hampered/ impeded another athlete 
3.  Finished the race outside the allocated lane. 
4.  Retired from the race 
5.  Obstruction to other teams or athletes – State number of athlete obstructed in detail below 
6.  Broke in before the break-line (800m – 10000m) 
7.  Trailed the leg below the horizontal plane of the top of the hurdle. 
8.  Did not go over the hurdle. 
9.  Did not go over or through the Steeple Chase Water Jump completely. 
 
Event 
Number 

Event Lane Competitor’s 
number 

Number of 
Infringement 

Detail of infringement 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
Umpire’s name: Signature 
 



 
 

 

9. REFEREE: TRACK EVENTS – RELAYS - UMPIRE VIOLATION REP ORT FORM 
 
Meeting: Date: 
NO. INFRINGEMENT 
10.  Outgoing runner began run before Acceleration Zone 
11.  Received baton in the Acceleration Zone 
12.  Received the baton outside the Take Over Zone 
13.  Dropped the baton – Did not continue 
14.  Dropped baton - Not retrieved by athlete dropping it 
15.  Obstruction to other teams or athletes 
16.  Other infringement and further details: 
 
Event 
Number 

Event Lane Competitor’s 
number 

Number of 
Infringement 

Detail of infringement 

      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
      
Umpire’s name: Signature 
 



 
 

 

10. CHIEF JURY OF APPEAL – RESULTS SUMMARY 
 

(This summary must be submitted to the Competition Secretary at  the end of the Competition for 
later cross references) 

 
Meeting: Venue: Date: 

Decision Taken No. Event 
 Appeal accepted Appeal turned down Time of decision 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
Name of Chief: Signature: 
 



 
 

 

11. COMPETITION SECRETARY – SUMMARY OF NEW RECORDS SET 
 

  
Meeting: Venue: Date: 
No. Event 

 
Performance Name of new record holder Type of record 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
Name of Comp. Sec.: Signature: 
 



 
 

 

12. REFEREE’S RACE EVALUATION REPORT - ROAD RUNNING AN D CROSS COUNTRY 
(This report sheet must be attached to the relevant result shee t) 

Name Of Event: 

Organising Club: 

Race Organiser: 

Telephone:                                                        Cell: 

Date: Distance Of Event: Starting Time: Actual Starting Time: 
Course Measured By: Date measured:         
Distance certified as: Course certified as standard; aided; unrecognised: 
League Race: Separate Ladies Start: Result Certified Correct: 
Cut Of Time: First Aid Kid: Tog Bag Area: 
Enrolment Fee: Temporary licenses issued: 
Competition Numbers worn front only: Competition Numbers worn front and back: 
Total Athletes Started: Total Athletes Finished: 
Venue of start: Chief Referee: 
Asst. Referee: Place Judge 1: 
Place Judge 2: Place Judge 3: 
Time Keeper 1: Time Keeper 2: 
Time Keeper 3: Appeal Board 1: 
Appeal Board 2: Appeal Board 3: 
Results Official: Event Doctor: 

EVALUATION KEY:   4 = EXCELLENT;   3 = AVERAGE;   2 = POOR;   1 = VERY POOR 
MARKETING OF EVENT 4 3 2 1  

Notice of event prior to event to public:      
Media coverage prior to event:      

Quality of announcing (presentation):      
Quality of announcing (Content/substance):      

Results of event in media:      

SPONSORS      
Visibility of sponsor during the event:      

Visibility of sponsor during prize giving:      
Taking care of sponsors and dignitaries:      

Visibility of sponsor(s) at water points:      
RACE ORGANISATION      

Accessibility of Event Organiser:      

Race information in BA Handbook correct:      
Enrolment fees/ prize money according to rules      

Enrolment table:      
Starting line:      

Starting Time:      
Route Marshals:      

Route lay-out:      

Finish line:      
Tunnel control:      

Prize giving:      
Water points:      

Toilets/showers (Amount and preventability)      

Food and curio shops      
Results detail:      

Results available to public:      
     TOTAL POINTS: 

SUGGESTIONS: (Continue on the back of the page) 
 
 
 
 

OTHER COMMENTS: (Continue on the back of the page) 

CERTIFIED AS CORRECT 
 

REFEREE: SIGNATURE: 



 
 

 

13. REFEREE’S REPORT – FINAL PLACING - ROAD RUNNING AN D CROSS COUNTRY 
(This report sheet must be attached to the relevant result shee t) 
 

MEN 
 

Race: Date: Distance: 
 

Pos. Name: Club: Time: Competition 
number: 

Licence 
Number 

 Men     
1      
2      
3      
4      
5      
 Junior Men     
1      
2      
3      
 Master Men 40-49 years     
1      
2      
3      
 Master Men 50-59 years     
1      
2      
3      
 Master Men 60+ years     
1      
2      
3      
 Team Competition     
1      
2      
3      
4      

 
Certified as correct Referee: Signature: 



 
 

 

14. REFEREE’S REPORT – FINAL PLACING - ROAD RUNNING AN D CROSS COUNTRY 
(This report sheet must be attached to the relevant result shee t) 
 

WOMEN 
 

Race: Date: Distance: 
 

Pos. Name Club Time Competition 
number 

Licence 
Number 

 Women     
1      
2      
3      
4      
5      
 Junior Women     
1      
2      
3      
 Master Women 40-49 years     
1      
2      
3      
 Master Women 50-59 years     
1      
2      
3      
 Master Women 60+ years     
1      
2      
3      
 Team Competition     
1      
2      
3      
4      

 

Certified as correct Referee: Signature: 



 
 

 

15. REFEREE’S DISQUALIFICATION REPORT – ROAD RUNNING AN D CROSS COUNTRY 
(This report sheet must be attached to the relevant result shee t) 

 

Name Of Event: 
Date of event: 
Position Licence 

number 
Name Club Reason 

     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
  



 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

EXAMPLES OF OTHER DOCUMENTS OF INTEREST 



 
 

 

 
1. APPLICATION FORM: CHANGES IN ENTRIES 

 
NB!!!  [To be completed by Team Managers before the start of the Technical Meeting] 
EVENT:  
CLUB: DATE: 
NAME OF MANAGER: SIGNATURE: 
 
 

 STATE EVENT THAT MUST BE CHANGED 
NAME OF ATHLETE GENDER AGE 

CATEGORY 
NUMBER OF 

ATHLETE 
ENROLLED 

FOR 
CHANGE  

TO 
WITHDRAW NEW 

ENTRY 
CORRECT SPELLING OR 
NUMBER OF ATHLETE 

         
         
         
         
         
         
         
         
         
         
         
         
         
         



 
  

2. TEAMS SCORE CARD - TRACK AND FIELD EVENTS 
 
NO.              EVENT:  POINTS OF TEAM ���� ACHIEVEMENT 
NAME OF ATHLETE ����      SYMBOL OF TEAM ����       Rec. 
1.         
2.         
3.         
4.         
5.         
6.         
7.         
8.         
SUB TOTAL:        
 
NO.              EVENT:  POINTS OF TEAM ���� ACHIEVEMENT 
NAME OF ATHLETE ����      SYMBOL OF TEAM ����       Rec. 
1.        
2.        
3.        
4.        
5.        
6.        
7.        
8.        
SUB TOTAL:        
 
NO.              EVENT:  POINTS OF TEAM ���� ACHIEVEMENT 
NAME OF ATHLETE ����      SYMBOL OF TEAM ����       Rec. 
1.        
2.        
3.        
4.        
5.        
6.        
7.        
8.        
SUB TOTAL:        
 
NO.              EVENT:  POINTS OF TEAM ���� ACHIEVEMENT 
NAME OF ATHLETE ����      SYMBOL OF TEAM ����       Rec. 
1.        
2.        
3.        
4.        
5.        
6.        
7.        
8.        
SUB TOTAL:        
 
 
TOTAL:       PAGE: 
 



 
  

3. MANUAL SYSTEM - POSITION CARD –  ROAD RUNNING AND C ROSS COUNTRY 
 

NUMBERS: ________ TO ________ 
 

Name tags to be placed in block according to position finished. Numbers  reading from left to right 
 

NAME OF EVENT: _____________________________ AGE CATEGORY: _________ GENDER: _________ 
1 
 
 
 
 
 
 
 
 
 
 

2 

3 
 
 
 
 
 
 
 
 
 
 

4 

5 
 
 
 
 
 
 
 
 
 
 

6 

7 
 
 
 
 
 
 
 
 
 
 

8 

9 
 
 
 
 
 
 
 
 
 
 

10 

 



 
  

4. TEAM SCORE CARD CROSS - COUNTRY, ROAD RUNNING, RAC E WALKING  
 
NAME OF EVENT: _____________________________ AGE CATEGORY: _________ GENDER: _________ 

Team Points according to position Total points Position 
 1 2 3 4 5 6   
         
         
         
         
         
         
         

 
NAME OF EVENT: _____________________________ AGE CATEGORY: _________ GENDER: _________ 

Team Points according to position Total points Position 
 1 2 3 4 5 6   
         
         
         
         
         
         
         

 
NAME OF EVENT: _____________________________ AGE CATEGORY: _________ GENDER: _________ 

Team Points according to position Total points Position 
 1 2 3 4 5 6   
         
         
         
         
         
         
         

 
NAME OF EVENT: _____________________________ AGE CATEGORY: _________ GENDER: _________ 

Team Points according to position Total points Position 
 1 2 3 4 5 6   
         
         
         
         
         
         
         

 
NAME OF EVENT: _____________________________ AGE CATEGORY: _________ GENDER: _________ 

Team Points according to position Total points Position 
 1 2 3 4 5 6   
         
         
         
         
         
         
         

 


