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APPLICATION TO REGISTER AN ATHLETICS CLUB 

WITHIN THE BORDERS OF BOLAND ATHLETICS

	Name of the club
	

	Postal address of club
	

	Street address of club
	

	Chairperson
	T:
	F:

	
	C:
	@:

	Secretary
	T:
	F:

	
	C:
	@:

	Treasurer
	T:
	F:

	
	C:
	@:


PROCEDURE FOR APPLICATION TO AFFILIATE/REGISTER AS A CLUB

1. WHAT IS AN ATHLETICS CLUB
1.1. An Athletics Club is the most basic form of administration to ensure that the needs of an athlete are catered for.

1.2. It is therefore very important that every athlete should be a member of a club. 

2. WHO CAN AFFILIATE AN ATHLETICS CLUB
2.1. Any community or group of people, companies, schools, tertiary institutions, government institutions, etc. within the area of control of the province having the fostering of athletics as its aim may apply for affiliation to Boland Athletics.

2.2. If a number of athletes are actively involved in an area where no clubs exist, it is suggested that the athletes form their own club. 

3. WHEN CAN A CLUB APPLY TO BE AFFILIATED

3.1. A new club may apply for affiliation to BA any time during the year. The club will then operate under probation for the period leading up to the AGM of BA. If the club at the time of the AGM adhere to all the points in Schedule F, the club will be constituted as a full member of BA.
4. WHAT PROCEDURE MUST BE FOLLOWED TO AFFILIATE AS A CLUB FOR THE FIRST TIME

4.1. A new club may apply for affiliation to Boland Athletics any time during the year. 

4.2. Boland Athletics will scrutinise the application using the Boland Athletics Constitution “Schedule F” as point of reference.

4.3. The club will then operate under probation (supervision of the province) for the period leading up to the next Boland Athletics AGM. 

4.4. If the club at the time of the AGM adhere to all the points in the provincial constitution, the club will be constituted as a full member of the province. 

4.5. If the club at the time of the AGM does not adhere to all the points in the provincial constitution, the club will remain under probation for the period leading up to the next AGM. If the club at this point do not adhere to all the points in the provincial constitution, the application of the club to affiliate as a full member will be turned down.

4.6. The maximum period for a club to remain under probation is 18 months.

4.7. Club Affiliation fees will be determined by Boland Athletics on an annual basis.

5. WHAT IS REQUIRED FOR A CLUB UNDER PROBATION TO BECOME A REGISTERED CLUB

In order for a club under probation to become a registered club the club must adhere to the following minimum requirements:

5.1. The club must pay its registration fee.

5.2. The club shall be required to submit, before the Boland Athletics AGM an annual report, which include the following information:

5.2.1. Club’s address, telephone, fax, e-mail, etc.

5.2.2. List of Officers of the club

5.2.3. A current copy of the Club Constitution and bye-Laws

5.2.4. Active Membership of the club i.e. athletes, coaches, officials, etc.

5.2.5. List of events organised during the probation period, e.g. competitions, courses, workshops, clinics, etc.

5.2.5.1. A club with no events on the provincial events calendar, but adhere to all other requirements indicated above will pay an additional registration levy to Boland Athletics. The registration levy will be determined by Boland Athletics on an annual basis.

6. WHAT MUST A CLUB ADHERE TOO TO FUNCTION AS A REGISTERED CLUB
6.1. Being duly constituted and a copy of the written constitution of the club submitted to BA;
6.2. The content of the Club Constitution must contain the following information:
6.2.1. The correct name of the club
6.2.2. What is it’s activities
6.2.3. Where the head office and area of control are
6.2.4. The colours and badge
6.2.5. Goals and aims
6.2.6. Methods to achieve goals and aims, e.g. to, act according to BA rules, to affiliate with the provincial body, etc.
6.3. Powers of the club e.g. 
6.3.1. Changes, alterations or amendments to the constitution
6.3.2. Leasing of grounds
6.3.3. Borrowing, raising, or investing money

6.3.4. To make donations or support other organizations

6.3.5. Pay honorariums

6.3.6. Take disciplinary action

6.3.7. Grant clearances to athletes

6.4. Membership includes the following:

6.4.1. Who are active members, donor members, honorary members

6.4.2. How do you get leave to be absent

6.4.3. Duties of active members

6.4.4. Resignations, disciplinary actions, re-admissions, etc.

6.5. Executive management and office-bearers

6.5.1. Who are the official office-bearers

6.5.2. How is somebody nominated and elected

6.5.3. How long is the term of office

6.5.4. Which vacancies must be filled

6.5.5. Who can be co-opted or exempted from his duties

6.5.6. Duties of office-bearers e.g. chairperson, secretary, etc.

6.6. When are meetings organised, e.g.

6.6.1. The annual general meeting

6.6.2. Special and extraordinary meetings

6.6.3. General members’ meetings
6.6.4. Management meetings

6.7. How are meetings convened

6.7.1. When is there a quorum

6.7.2. Who have voting rights and when can decisions be taken

6.7.3. What is the powers and duties of the management

6.8. Finance

6.8.1. How are membership fees collected

6.8.2. Who handles the income of meetings, donors, sponsors, etc?

6.8.3. Who handles the financial transactions

6.8.4. When does the financial year end and who is the auditor

6.8.5. Who has signing rights

6.8.6. When are financial statements submitted

6.9. Rules, regulations and by-laws

6.9.1. Who are in the permanent committee

6.9.2. What are the duties of permanent and special committees

6.10. How are adjustments made to the constitution

6.11. How do you affiliate

6.12. How do you dissolve the body

7. Having its constitution and club colours approved by BA as well as all subsequent changes thereto;
8. A list of the names and addresses of its office bearers for the time being submitted to BA;
9. Having at least twenty active licensed athletes or such number as BA may decide and submitting a list of members and/or prospective members to BA, stating which of these are active athletes;
10. Possessing, or providing access to, reasoning facilities and providing or coaching and participation and submitting a list of facilities for athletics, including facilities for coaching and competition available to the club, if any to BA;
11. Fulfilling its financial and administrative responsibilities as stipulated in its constitution and those required by this Constitution.
12. The Executive Board shall, upon consideration of written application, have the power to grant such club membership.
13. The Executive Board shall annually prior to the AGM review the continued affiliation of clubs.  Where it finds that a club fails to meet the requirements of Clause 6 of the Constitution it may in its discretion;
13.1. Place the club under probation for 1 year.
13.2.  After the probation period if the club do not adhere to Clause 6 of the Constitution, a recommendation will be made to the next Council meeting of BA that the affiliation of the club be suspended or terminated.
14. WHAT PROCEDURE MUST BE FOLLOWED TO CONTINUE FUNCTIONING AS A REGISTERED CLUB

14.1. The clubs affiliated to Boland Athletics must register annually.

14.2. Registration fees are due on or before the last day of February of every year.

14.3. If registration fees have not been paid before such date the defaulting member will be automatically suspended from all provincial affairs and shall only be re‑instated when the cause for that suspension is removed and the Board approved such reinstatement.

14.4. If the registration fee due is paid, including a penalty equal to half of the member’s registration fee, the executive committee may lift the suspension.

14.5. Club registration fees will be determined by Boland Athletics on an annual basis.

15. PROCEDURE TO BE GRADED AS A CLUB

Clubs will be graded on an annual basis. The grading will be done in accordance with the Boland Athletics Constitution “Schedule E”.
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