ANNEXURE TO THE

TECHNICAL PROCEDURES MANUAL
· THE PROTOCOL OF THE “ORDER OF DRAW” FOR ATHLETES AT AN ASA EVENT AND;

· THE DISTRIBUTION OF THE “ORDER OF DRAW” AND “RESULT SHEET” AT AN ASA EVENT
1 WHY IS AN “ORDER OF DRAW” NECESSARY AT AN ASA EVENT

In all events in athletics some positions on the track or field are more favourable than others e.g.:

1.1. In all track events where athletes run in lanes such as 100m, 200m, etc., the athletes running in the centre lanes (lanes 4 and 5 in an 8 lane track) has a psychological advantage above the athletes running in the outside lanes. It is easier to run with athletes running alongside you, than running on your own in the outside lane. 

1.2. In track events where athletes do not run in lanes such 1500m, 500m, etc., the athletes running in the outside lanes (lanes 7 and 8 in an 8 lane track) has a tactical advantage above the athletes running in the inside lanes. It is easier for the athletes running in the outside lanes to position themselves in the leading position. Athletes running in the back have difficulty maintaining their “running rhythm”.

1.3. In field events such as jumps and throws, the athletes competing last have an advantage over the athletes competing first. The athlete competing last has the advantage knowing what the opposition’s performance was.

It is therefore important to draw athletes at random to ensure that every athlete has an equal chance at the better positions in track and field.

2 WHO DOES THE “ORDER OF DRAW” AT AN ASA EVENT

The “ORDER OF DRAW” is done by ASA.

3 WHEN IS THE “ORDER OF DRAW” DONE

The “ORDER OF DRAW” is done before the start of the event. Please refer to

3.1. IAAF Rule 166 in the case of international and national events

3.2. ASA Rule 166 in the case of events as specified in ASA Rule 12.

4 WHEN WILL MORE THAN ONE “ORDER OF DRAW” BE DONE

More than one “Order of Draw” will be done when heats are necessary. Heats will take place when:

4.1. More than 8 athletes enrolled for a track event where the track has eight lanes only. This is relevant to track events that are ran in lanes such as 100m, 200m, etc.

4.2. More than 20 athletes enrolled for track events that are not ran in lanes such 1500m, 5000m, etc. In track races where more than 20 athletes start the risk of injury is to big due to athletes tripping over each other during the start of the race.

4.3. More than 16 athletes enrolled for field events such as long jump, shot put, etc. When more than 16 athletes compete in an field event, the risk of injury is to big because the athletes will cool down while waiting for the next round of competition.

4.4. NB: For each heat an “Order of Draw” will be done.

5 WHAT HAPPENS WHEN AN “ORDER OF DRAW” IS COMPLETED

When an “Order of Draw” is completed, copies are made of the “Order of Draw” and sent to the following officials to inform them of the “Order of Draw” before the start of the event:
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	SEE BELOW


· Announcer

· Electronic time

· Starter

· Television

· Chief track

· Radio

· Chief time

· Press

· Notice board

· Warm up area

6 WHAT HAPPENS WITH THE “ORDER OF DRAW” AFTER THE EVENT TOOK PLACE

After the event took place athletes are placed according to their performance and the “Order of Draw” become the “Result Sheet”. 

7 WHO COMPLETES THE “RESULT SHEET” AFTER THE EVENT TOOK PLACE

7.1. TRACK EVENTS

The Chief Track Judge determine the final position of the athletes, complete the “Result Sheet”, sign it to authenticate the correctness of the result and sent it to the Wind Meter Official.

The Wind Meter Official complete the “Result Sheet”, sign it to authenticate the correctness of the wind meter reading and sent it to the Electronic Time Official.

During the time that the wind meter reading is filled in, the Chief Time Keeper determine the final time of each athlete and complete the “Time Sheet”, signs it to authenticate the correctness of the times on the “Time Sheet” and sent it to the Electronic Time Official. 

The Electronic Time Official completes the “Result Sheet”, by writing the time of each athlete next to the name of each athlete according to the placing of the Chief Track Judge.

The Electronic Time Official keeps the “Time Sheet” of the Chief Time Keeper for later reference in the case of an appeal.

The Electronic Time Official must compare the electronic time with the hand times according to the following criteria:

· 100m – 200m: 0, 24 sec.

· 400m: 0; 15 sec.

· 800m and longer: No differentiation

The electronic time will be official when there are a discrepancy between electronic times and hand times. 

When electronic times deviate more than once from the hand times during the same competition, hand times will become official for all events that already took place, as well as for all the remaining events.

The Electronic Time Official sent the completed “Result Sheet” to the Track Referee for verification.

The Track referee will complete the questionnaire at the bottom of the “Order Of Draw” by encircling “Y” for yes or “N” for no where applicable. 

After completion of the questionnaire, the Track Referee will send the “Result Sheet” to the duplicating room.

7.1.1. WHAT HAPPENS IF A RECORD IS BROKEN

It is the duty of the Chief Electronic Time Official (Chief Timekeeper in the case of hand times) to compare the performance against the relevant record. If the record is broken, the Chief Electronic Time Official (Chief Timekeeper in the case of hand times) must indicate to the starter not to continue with the next event.

The Chief Electronic Time Official must call the Track Referee to verify the correctness of the time.

Only after the Track Referee verified the performance as a record, the Chief Electronic Time Official will indicate to the starter to start the next event.

The Track Referee will sign the “Result Sheet” before sending the “Result Sheet” to the duplicating room.

	CHIEF TRACK
	(
	

	
	
	

	CHIEF TIME
	(    (    (    (    (
	ELECTRONIC TIME

	
	
	(((

	WIND METER READING
	(
	TRACK REFEREE

	
	
	(((

	
	
	DUPLICATION ROOM


7.1.2. WHAT HAPPENS WITH THE “RESULT SHEET” IN THE DUPLICATION ROOM

Before duplicating the “Result Sheet”, the Chief Duplicating Official will confirm if:
· The “Result Sheet” is the latest version. If the “Result Sheet” is revised, it will state in the top right hand corner e.g. “Revised 11; 30”

· The correctness of the information written on the “Result Sheet”, e.g. 10,30 and not 10,3

· AIl copies are attached before distribution i.e. when a result sheet state 1 of 3, make sure that all 3 copies are attached.

· The wind meter reading is attached to the “Result Sheet”,

The Duplication Room makes copies of the “Result Sheet” and sent it to the following officials to inform them of the result of the event:
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	SEE BELOW


· Competition Director – 1 copy

· Competition Manager – 1 copy

· Medal Presentation – 1 copy

· Doping – 1 copy

· Announcer – 3 copies

· Selectors – 3 copies

· Lane Draw Official – 1 copy

· Television – 4 copies

· Radio – 15 copies

· Press – 35 copies

· VIP Area – 1 copy

· Notice Board – 1 copy

· Team Managers – 1 for each team
7.1.3. WHAT HAPPENS WITH THE “RESULT SHEET” IF THERE ARE 2 OR MORE HEATS

The Competition Manager will receive a copy of each heat from the duplication room and in collaboration with the “Order of Draw” Official do the draw for the next round.

7.1.4. WHAT HAPPENS WHEN THE “ORDER OF DRAW” FOR THE NEXT ROUND IS COMPLETED

Once the “Order of Draw” is completed for the next round, the Competition Manager will sign the  “Order of Draw” and sent it to the duplicating room.

7.1.5. WHAT HAPPENS WITH THE “ORDER OF DRAW” FOR THE NEXT ROUND

Before duplicating the “Order of Draw”, for the next round, the Chief Duplicating Official will confirm if:

· The “Order of Draw”, is the latest version. If the “Order of Draw” is revised, it will state in the top right hand corner e.g. “Revised 11; 30”

· AIl copies are attached before distribution i.e. when an “Order of Draw” state 1 of 3, make sure that all 3 copies are attached.

The Duplication Room makes copies of the “Order of Draw” and sent it to the following officials to inform them of the “Order of Draw” of the event:
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	SEE BELOW


· Competition Director – 1 copy

· Competition Manager – 1 copy

· Medal Presentation – 1 copy

· Doping – 1 copy

· Announcer – 3 copies

· Selectors – 3 copies

· Lane Draw Official – 1 copy

· Television – 4 copies

· Radio – 15 copies

· Press – 35 copies

· VIP Area – 1 copy

· Notice Board – 1 copy

· Team Managers – 1 for each team
7.1.6. HOW MANY TIMES WILL AN “ORDER OF DRAW” BE DONE

7.1.6.1. IN THE CASE OF AN CHAMPIONSHIP EVENT

When more than one heat will take place of the same event, an “Order of Draw” will be done for each heat.

If there are 8 or more heats a quarterfinal will take place, which will consist of a maximum of four races.

If there are four or more heats a semi-final will take place, which will consist of a maximum of thee races.

A final will consist of only one race.

7.1.6.2. IN THE CASE OF A NON-CHAMPIONSHIP EVENT

When more than one heat will take place of the same event, an “Order of Draw” will be done for each heat.

The winner of the event will be determined once all the heats of the event are completed. 

The winner will be determined according to time.

There will be no final to determine the winner.

7.2. FIELD EVENTS

7.2.1. HORIZONTAL JUMPS

The Chief Horizontal Jumps Judge determine the final position of the athletes, complete the “Result Sheet”, sign it to authenticate the correctness of the result and sent it to the Wind Meter Official.

The Wind Meter Official complete the “Result Sheet”, sign it to authenticate the correctness of the wind meter reading and sent it to the Horizontal Jumps Referee for verification. 

The Horizontal Jumps Referee will complete the questionnaire at the bottom of the “Order Of Draw” by encircling “Y” for yes or “N” for no where applicable. 

After completion of the questionnaire, the Horizontal Jumps Referee will send the “Result Sheet” to the duplicating room.

7.2.2. WHAT HAPPENS IF A RECORD IS BROKEN

It is the duty of the Chief Horizontal Jumps Judge to compare the performance against the relevant record. If the record is broken, the Chief Horizontal Jumps Judge must indicate to the next competitor not to continue with his/her next attempt.

The Chief Horizontal Jumps Judge must call the Jumps Referee to verify the correctness of the performance.

Only after the Jumps Referee verified the performance as a record, the Chief Horizontal Jumps Judge will indicate to the next athlete to start with his/her next attempt.

The Jumps Referee will sign the “Result Sheet” before sending the “Result Sheet” to the duplicating room.
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7.2.2.1. WHAT HAPPENS WITH THE “RESULT SHEET” IN THE DUPLICATION ROOM

Before duplicating the “Result Sheet”, the Chief Duplicating Official will confirm if:

· The “Result Sheet” is the latest version. If the “Result Sheet” is revised, it will state in the top right hand corner e.g. “Revised 11; 30”

· The correctness of the information written on the “Result Sheet”, e.g. 7; 34m and not 7; 3m

· AIl copies are attached before distribution i.e. when a result sheet state 1 of  3, make sure that all 3 copies are attached.

· The wind meter reading is attached to the “Result Sheet”,

The Duplication Room makes copies of the “Result Sheet” and sent it to the following officials to inform them of the result of the event:
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	SEE BELOW


· Competition Director – 1 copy

· Competition Manager – 1 copy

· Medal Presentation – 1 copy

· Doping – 1 copy

· Announcer – 3 copies

· Selectors – 3 copies

· Lane Draw Official – 1 copy

· Television – 4 copies

· Radio – 15 copies

· Press – 35 copies

· VIP Area – 1 copy

· Notice Board – 1 copy

· Team Managers – 1 for each team
7.2.2.2. WHAT HAPPENS WITH THE “RESULT SHEET” IF THERE ARE 2 OR MORE HEATS

The Competition Manager will receive a copy of each heat from the duplication room and in collaboration with the “Order of Draw” Official do the draw for the next round.

7.2.2.3. WHAT HAPPENS WHEN THE “ORDER OF DRAW” FOR THE NEXT ROUND IS COMPLETED

Once the “Order of Draw” is completed for the next round, the Competition Manager will sign the  “Order of Draw” and sent it to the duplicating room.

7.2.2.4. WHAT HAPPENS WITH THE “ORDER OF DRAW” FOR THE NEXT ROUND

Before duplicating the “Order of Draw”, for the next round, the Chief Duplicating Official will confirm if:

· The “Order of Draw”, is the latest version. If the “Order of Draw” is revised, it will state in the top right hand corner e.g. “Revised 11; 30”

· AIl copies are attached before distribution i.e. when an “Order of Draw” state 1 of 3, make sure that all 3 copies are attached.

The Duplication Room makes copies of the “Order of Draw” and sent it to the following officials to inform them of the “Order of Draw” of the event:
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	SEE BELOW


· Competition Director – 1 copy

· Competition Manager – 1 copy

· Medal Presentation – 1 copy

· Doping – 1 copy

· Announcer – 3 copies

· Selectors – 3 copies

· Lane Draw Official – 1 copy

· Television – 4 copies

· Radio – 15 copies

· Press – 35 copies

· VIP Area – 1 copy

· Notice Board – 1 copy

· Team Managers – 1 for each team
7.2.2.5. HOW MANY TIMES WILL AN “ORDER OF DRAW” BE DONE

7.2.2.5.1. IN THE CASE OF AN CHAMPIONSHIP EVENT

When more than one heat will take place of the same event, an “Order of Draw” will be done for each heat.

If there are 8 or more heats a quarterfinal will take place, which will consist of a maximum of four quarterfinal heats.

If there are four or more heats a semi-final will take place, which will consist of a maximum of thee semi-final heats.

A final will consist of only one event.

7.2.2.5.2. IN THE CASE OF A NON-CHAMPIONSHIP EVENT

When more than one heat will take place of the same event, an “Order of Draw” will be done for each heat.

The winner of the event will be determined once all the heats of the event are completed. 

The winner will be determined according to distance.

There will be no final to determine the winner.

7.2.3. VERTICAL JUMPS

The Chief Vertical Jumps Judge determine the final position of the athletes, complete the “Result Sheet”, sign it to authenticate the correctness of the result and sent it to the Vertical Jumps Referee for verification. 

The Vertical Jumps Referee will complete the questionnaire at the bottom of the “Order Of Draw” by encircling “Y” for yes or “N” for no where applicable. 

After completion of the questionnaire, the Vertical Jumps Referee will send the “Result Sheet” to the duplicating room.

7.2.3.1. WHAT HAPPENS IF A RECORD IS BROKEN

It is the duty of the Chief Vertical Jumps Judge to compare the performance against the relevant record. If the record is broken, the Chief Vertical Judge must indicate to the next competitor not to continue with his/her next attempt.

The Chief Vertical Jumps Judge must call the Jumps Referee to verify the correctness of the performance.

Only after the Jumps Referee verified the performance as a record, the Chief Vertical Jumps Judge will indicate to the next athlete to start with his/her next attempt.

The Jumps Referee will sign the “Result Sheet” before sending the “Result Sheet” to the duplicating room.
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7.2.3.2. WHAT HAPPENS WITH THE “RESULT SHEET” IN THE DUPLICATION ROOM

Before duplicating the “Result Sheet”, the Chief Duplicating Official will confirm if:

· The “Result Sheet” is the latest version. If the “Result Sheet” is revised, it will state in the top right hand corner e.g. “Revised 11; 30”

· The correctness of the information written on the “Result Sheet”, e.g. 2;18m and not 2;1m

· The correctness of the information written on the “Result Sheet”, e.g. 51; 34m and not 51; 3m

· AIl copies are attached before distribution i.e. when a result sheet state 1 of 3, make sure that all 3 copies are attached.

The Duplication Room makes copies of the “Result Sheet” and sent it to the following officials to inform them of the result of the event:
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· Competition Director – 1 copy

· Competition Manager – 1 copy

· Medal Presentation – 1 copy

· Doping – 1 copy

· Announcer – 3 copies

· Selectors – 3 copies

· Lane Draw Official – 1 copy

· Television – 4 copies

· Radio – 15 copies

· Press – 35 copies

· VIP Area – 1 copy

· Notice Board – 1 copy

· Team Managers – 1 for each team
7.2.3.3. WHAT HAPPENS WITH THE “RESULT SHEET” IF THERE ARE 2 OR MORE HEATS

The Competition Manager will receive a copy of each heat from the duplication room and in collaboration with the “Order of Draw” Official do the draw for the next round.

7.2.3.4. WHAT HAPPENS WHEN THE “ORDER OF DRAW” FOR THE NEXT ROUND IS COMPLETED

Once the “Order of Draw” is completed for the next round, the Competition Manager will sign the  “Order of Draw” and sent it to the duplicating room.

7.2.3.5. WHAT HAPPENS WITH THE “ORDER OF DRAW” FOR THE NEXT ROUND

Before duplicating the “Order of Draw”, for the next round, the Chief Duplicating Official will confirm if:
· The “Order of Draw”, is the latest version. If the “Order of Draw” is revised, it will state in the top right hand corner e.g. “Revised 11; 30”

· AIl copies are attached before distribution i.e. when an “Order of Draw” state 1 of 3, make sure that all 3 copies are attached.

The Duplication Room makes copies of the “Order of Draw” and sent it to the following officials to inform them of the “Order of Draw” of the event:
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	SEE BELOW


· Competition Director – 1 copy

· Competition Manager – 1 copy

· Medal Presentation – 1 copy

· Doping – 1 copy

· Announcer – 3 copies

· Selectors – 3 copies

· Lane Draw Official – 1 copy

· Television – 4 copies

· Radio – 15 copies

· Press – 35 copies

· VIP Area – 1 copy

· Notice Board – 1 copy

· Team Managers – 1 for each team
7.2.4. HOW MANY TIMES WILL AN “ORDER OF DRAW” BE DONE

7.2.4.1. IN THE CASE OF AN CHAMPIONSHIP EVENT

When more than one heat will take place of the same event, an “Order of Draw” will be done for each heat.

If there are 8 or more heats a quarterfinal will take place, which will consist of a maximum of four quarterfinal heats.

If there are four or more heats a semi-final will take place, which will consist of a maximum of thee semi-final heats.

A final will consist of only one event.

7.2.4.2. IN THE CASE OF A NON-CHAMPIONSHIP EVENT

When more than one heat will take place of the same event, an “Order of Draw” will be done for each heat.

The winner of the event will be determined once all the heats of the event are completed. 

The winner will be determined according to height.

There will be no final to determine the winner.

7.2.5. THROWS

The Chief Throws Judge determine the final position of the athletes, complete the “Result Sheet”, sign it to authenticate the correctness of the result and sent it to the Throws Referee for verification. 

The Throws Referee will complete the questionnaire at the bottom of the “Order Of Draw” by encircling “Y” for yes or “N” for no where applicable. 

After completion of the questionnaire, the Throws Referee will send the “Result Sheet” to the duplicating room.

7.2.5.1. WHAT HAPPENS IF A RECORD IS BROKEN

It is the duty of the Chief Throws Judge to compare the performance against the relevant record. If the record is broken, the Chief Horizontal Jumps must indicate to the next competitor not to continue with his/her next attempt.

The Chief Throws Official must call the Jumps Referee to verify the correctness of the performance.

Only after the Jumps Referee verified the performance as a record, the Chief Throws Judge will indicate to the next athlete to start with his/her next attempt.

The Jumps Referee will sign the “Result Sheet” before sending the “Result Sheet” to the duplicating room.
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7.2.5.2. WHAT HAPPENS WITH THE “RESULT SHEET” IN THE DUPLICATION ROOM

Before duplicating the “Result Sheet”, the Chief Duplicating Official will confirm if:

· The “Result Sheet” is the latest version. If the “Result Sheet” is revised, it will state in the top right hand corner e.g. “Revised 11; 30”

· The correctness of the information written on the “Result Sheet”, e.g. 51;24m and not 51;2m

· The correctness of the information written on the “Result Sheet”, e.g. 51; 34m and not 51; 3m

· AIl copies are attached before distribution i.e. when a result sheet state 1 of 3, make sure that all 3 copies are attached.

The Duplication Room makes copies of the “Result Sheet” and sent it to the following officials to inform them of the result of the event:
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· Competition Director – 1 copy

· Competition Manager – 1 copy

· Medal Presentation – 1 copy

· Doping – 1 copy

· Announcer – 3 copies

· Selectors – 3 copies

· Lane Draw Official – 1 copy

· Television – 4 copies

· Radio – 15 copies

· Press – 35 copies

· VIP Area – 1 copy

· Notice Board – 1 copy

· Team Managers – 1 for each team
7.2.5.3. WHAT HAPPENS WITH THE “RESULT SHEET” IF THERE ARE 2 OR MORE HEATS

The Competition Manager will receive a copy of each heat from the duplication room and in collaboration with the “Order of Draw” Official do the draw for the next round.

7.2.5.4. WHAT HAPPENS WHEN THE “ORDER OF DRAW” FOR THE NEXT ROUND IS COMPLETED

Once the “Order of Draw” is completed for the next round, the Competition Manager will sign the  “Order of Draw” and sent it to the duplicating room.

7.2.5.5. WHAT HAPPENS WITH THE “ORDER OF DRAW” FOR THE NEXT ROUND

Before duplicating the “Order of Draw”, for the next round, the Chief Duplicating Official will confirm if:
· The “Order of Draw”, is the latest version. If the “Order of Draw” is revised, it will state in the top right hand corner e.g. “Revised 11; 30”

· AIl copies are attached before distribution i.e. when an “Order of Draw” state 1 of 3, make sure that all 3 copies are attached.

The Duplication Room makes copies of the “Order of Draw” and sent it to the following officials to inform them of the “Order of Draw” of the event:
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	SEE BELOW


· Competition Director – 1 copy

· Competition Manager – 1 copy

· Medal Presentation – 1 copy

· Doping – 1 copy

· Announcer – 3 copies

· Selectors – 3 copies

· Lane Draw Official – 1 copy

· Television – 4 copies

· Radio – 15 copies

· Press – 35 copies

· VIP Area – 1 copy

· Notice Board – 1 copy

· Team Managers – 1 for each team
7.2.6. HOW MANY TIMES WILL AN “ORDER OF DRAW” BE DONE

7.2.6.1. IN THE CASE OF AN CHAMPIONSHIP EVENT

When more than one heat will take place of the same event, an “Order of Draw” will be done for each heat.

If there are 8 or more heats a quarterfinal will take place, which will consist of a maximum of four quarterfinal heats.

If there are four or more heats a semi-final will take place, which will consist of a maximum of thee semi-final heats.

A final will consist of only one event.

7.2.6.2. IN THE CASE OF A NON-CHAMPIONSHIP EVENT

When more than one heat will take place of the same event, an “Order of Draw” will be done for each heat.

The winner of the event will be determined once all the heats of the event are completed. 

The winner will be determined according to the longest distance.

There will be no final to determine the winner.

8 WHAT HAPPENS TO ALL THE “ORDERS OF DRAW” AND “RESULT SHEETS” AFTER THE EVENT?

8.1.1. A copy of all “Orders of Draw” and “Result Sheets” must be submitted to the ASA Delegate at the Event.

8.1.2. The ASA Delegate will submit all relevant documentation to the ASA Events Manager at the ASA office within 48 hours after the event took place.

9 WHAT DOES ASA DO WITH THE “RESULT SHEETS?

9.1.1. The results are placed on the ASA Web site.

9.1.2. The Marketing Department use it for marketing purposes.

9.1.3. The National Coaches monitor the progress of athletes on the ASA Development Squads in preparation for World Championships Events.

9.1.4. The selectors use the results to select National teams.

9.1.5. The Statistics Committee compile a National Top 10 performance list.
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